YT1BepxkaeH
IIOCTAHOBJICHUECM a,Z[MI/IHI/ICTpaLII/II/I

CeBepo — DBEHCKOI'0 TOPOJICKOTO OKpyra
ot 23.09.2019 r. N 355-na

AJIMUHUCTPATUBHBINA PETJIAMEHT
O MPEJJOCTABJIEHHUIO MYHUIIMITAJIbHOM YCJIYTH APXUBHBIM OTJIEJIOM
AIMUHUCTPAIIMU CEBEPO - 3BEHCKOI'O 'OPOJACKOI'O OKPYT A "OPI'AHU3ALIUA
WH®»OPMAIIMOHHOI'O OBECIIEUEHMUS I'PAXKJIAH, OPT AHOB MYHMIIUIIAJIbHOM
BJACTH, MECTHOI'O CAMOYIIPABJIEHUMSI, OPTAHU3AIIMIA U OBIIIECTBEHHBIX
OBBLEJIJMHEHUI HA OCHOBE JOKYMEHTOB APXUBHOI'O ®OHJIA
POCCHUICKOM ®EJEPAIIMA U IPYTUX APXUBHBIX JOKYMEHTOB"

1. O0uue moJ10KeHNs

1.1. IIpeamer peryaupoBaHus aIMUHUCTPATUBHOIO perjlaMeHTa.

AJIMMHUCTPAaTUBHBIN periaMeHT MyHHLIMNAnbHOM ycimyru "Opranuszauus HHQOPMALUOHHOTO
o0ecriedeHrsl TpaXkaaH, OPraHOB MYHUIIUIIAIFHON BIIACTH, MECTHOTO CaMOYIIPABIICHUS, OpraHU3aIMi H
OOIIECTBEHHbIX OOBEAMHEHUH Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii ®Penepauuu u
JIPYTUX apXWBHBIX JIOKyMEHTOB" (#ajnee - MyHMLMIAJIbHAs YCIyra) OIpEeAeisieT CpOKU H
[I0CJIeI0BATENbHOCTD JEHCTBUM (aAMMHUCTPATUBHBIC MPOLEIYPbl) IO MPEIOCTABICHUIO M MOBBIILICHHIO
KayecTBa MH(POPMAIMOHHOTO OOECHeUeHHsI PETPOCHEKTHBHON JTOKYMEHTHOM HH(pOpManuei, a Takxke
MOPAJOK B3aMMOJCHCTBHS ApXMBHOIO OTAENa C OpraHaMd MYHMIMIIAJBHOM BJIACTU U MECTHOIO
caMOyNpaBlieHUs, TpaKJaHaMM UM OpraHu3auusMU (Jajee - oOpraHbl W OpraHu3aluu) IpH
IIPEIOCTABJIEHUN MYHULIUIIATIbHON YCIYTH.

Opranuzanys MHPOPMAIMOHHOTO OOecreyeHus Mojib30BaTeNiel BKIOYAET B ce0sl OpraHu3aluio
HCIIOJIHCHUA TIIOCTYIAIOIIUX B apXHBHBIﬁ oTAcI OT pOCCI/II\/'ICKI/IX N HWHOCTPAHHBIX MMOIb30BaTeIIeH
TEMaTUYEeCKHX 3alPOCOB O MPEOCTaBIEHUH UH(DOPMAINH 110 ONIpe/ieIeHHON MpobiiemMe, TeMe, COOBITHIO,

¢axry.

[IpenocraBneHne MYHHMIMIATBHOW YCIYTHM TO OpraHU3aluu WHGOPMAIMOHHOTO O0ecledYeHus,
MOCTYNUBIIMX B AapXWBHBIA oOTAeNn aaMuUHUCTpanuu CeBepo - ODBEHCKOIO TOpPOACKOTO OKpyra
Maramanckoit 00JacTH, OCYIIECTBIISIET ApXUBHBIN OT/IET.

1.2. Kpyr 3asBurenei.

3agBUTENIMU Ha IpeaoCTaBJICHUC MYHHHHHaHBHOﬁ YCIyru SABJIAIOTCA IOPUIUYCCKHUE U (1)H31/I‘~IGCKI/IC
Jiuna, Opralbl HCIIOJIHUTEIILHOM BJIaCTH, a TAKIKC UX MPCACTABUTCIIN.

OT wuMeHM 3asBUTENI MYHULMUNAIBHOM YCIYTM MOKET BBICTYNUTh  YINOJIHOMOYEHHBIN
MIPE/ICTaBUTENb, JACHCTBYIONIMI Ha OCHOBAaHUHU JIOBEPEHHOCTH, O(POPMIIEHHON B COOTBETCTBUU C
3akoHoaTenbcTBOM Poccuniickoit denepanmm.

1.3. TpeboBaHus K MOPAIKY HUHPOPMHUPOBAHUS O MPEJOCTABICHUN MyHUIIUTIAIEHON YCITYTH.
WNndopmupoBanue 3asiBUTENEH NPOU3BOAUTCS:

1) mo cripaBOYHBIM TeIePOHAM;

2) mpu TUYHOM OOpAIlEHUH B Yachl IpHeMa rpaxiaH;

3) pu MOCTYIUICHUH TUCEMEHHOTO OOpaIeHNS,

4) Ha nHGOPMAITMOHHBIX CTCH/IAX;



5) va EaquHOM mopTase rocyJapcTBEHHBIX U MYHHUITUTIATBHBIX YCIYT (DYHKITHI).

WudopmupoBanne 3asBUTENCH MPOU3BOIUTCS IO CICIYIOIIUM BOIMPOCaM MPEIOCTaBICHUS
MYHULIMIIAJIBbHON YCIIYTHU:

- 0 MECTOHAaXOXKJIEHUU U Trpaduke pabOTHl yupekaeHus, oOpalleHus B KOTOpOe HeoOX0AuMO AJis
MPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

- 0 HOpMaTI/IBHBIX HpaBOBBIX aKTax, perﬂaMeHTpr}ome HpeI[OCTaBHeHI/Ie MyHHL[PIHaJIbHOfI
yeuyru;

- 0 IOPAJIKE U YCIOBUAX NPEJOCTABICHUS MyHUIIUIIAIBHOU YCIIYTH;

- 0 IEPEYHE U BUJIAaX JOKYMEHTOB, HEOOXOAMMBIX JJIS MTOIYYEHUS] MyHUIIUIIAIBHOW YCIYTH;
- 0 XOJI€ IPEIOCTABIICHUSA YCIYTH;

- 0 IOJIHOMOYMSX CIIEHMAIMCTOB, OTBETCTBEHHBIX 3a OKa3aHHUE YCIIYTH.

HNudopmanuio o nopsake MpeocTaBlIeHuss MyHUIMIIAIbHON YCIyTH MOXKHO IOJIYYUTh:

- B apXUBHOM OT/iesie anMuHucTpanuu CeBepo - DBEHCKOro ropoICKOro OKpyra 1o ajapecy: 686430,
Marananckas o01acTb, oceIoK IBEHCK, yiI. Mupa, 1. 1;

- rpaduK pabOTHI:

MOHEACIBHUK - yeTBepr ¢ 9-00 yac. no 17-45 ygac.

[TepepsniB ¢ 12-45 yac. no 14-00 yac.

[Tatauua: ¢ 9-00 gac. go 17-30 yac.

Brixoansie: cy600Ta, BOCKpECEHBE;

- cipaBouHbIe Tenedonsr: (8-413-48)22-1-12, Ten./dakc (8-413-48)22-2-00;

- aapec odummanpbHOrO caiTa MYHUIMNAIBHOTO oOOpa3oBaHus B ceTu VIHTEepHeT:
http://sevensk.49qov.ru; anekrponHsIil aapec apxusa: kurochkinaiv@49qov.ru.

[Topsimok momydeHus: HHGOPMAIIMHU 3asSBUTEISIMA IO BOIIPOCAM TPEAOCTABICHUS] MYHHUIUTIATHLHON
YCIIyTHU:

OCHOBHBIMH TPeOOBAHUAMH K MH()OPMAIIMH 3aMHTEPECOBAHHBIX JIUIL SBIISIOTCS:
- IOCTOBEPHOCTH MPEI0CTaBIIEMON HH(POPMALIUH;

- YETKOCTb B U3JI0KEHUU MHPOpMAIUY;

- [IOJIHOTa UH(OpMaLIHH;

- y100CTBO U IOCTYITHOCThH B MOJY4€HUU HH(OPMAIINU;

- OTIEPaTUBHOCTb MPEOCTaBICHHS HH(OPMAIIHH.

Wudopmanuio o mpaBuiIax NPEAOCTABICHUS MYHUIUNAIBHONM YCIyTH, a TakXke O XOoJe ee
IIPEIOCTABIIEHUS MOKHO IOJYYUTh HEITOCPEACTBEHHO B apDXUBHOM OT/AEIIE!

- [IpY JIMYHOM OOpallleHuH;
- 110 MUCBMEHHBIM O0paleHUsM 3asBUTENEH;

- C HCTIOJIb30BAaHHEM CPECTB TeNIe()OHHOM CBS3H;



- IOCPEJICTBOM AJIEKTPOHHOU MOYTHI;

- mocpencTtBoM MHTepHeTa: OQHUIMANbHBIN CalT MyHHUIMIANBHOTO oOpa3oBanus "Cesepo -
DBEHCKUI ropoicKon okpyr".

[Tpu otBeTax Ha TenedOHHBbIE 3BOHKU U JIMYHbIE 00pallleHus 3asiBUTENEH apXUBapuychl apXUBHOTO
ornena o0s3aHbl, B COOTBETCTBHM C MOCTYNHMBIIMMHU 3alpOCAMHU, MPEAOCTaBIATh HH(POPMAIHIO IO
CJIEYIOIUM BOIPOCaM:

- 0 IPaBOBBIX AKTax II0 BONPOCAM IMPEAOCTABICHHUS MYHMLHUIIAIBHOW yCIyrd (HauMEHOBaHHE,
HOMEp, /1aTa IPUHATHS [IPABOBOIO aKTa);

- 0 MecTe pa3MelleHus nH(OPMAaLIUK IO BOIIPOCaM MPeJOCTaBICHUS MYHUIIUTIAIBHON YCIYTH;
- HHYIO HH(POPMAIIUIO O MTpaBHIIaX MPEAOCTaBICHHS] MyHUIIUIATIBHON YCIIyTH.

[Ipu wuHGOPMUPOBAHMU IO NUCHBMEHHBIM OOpaIICeHHUSIM IO MPOLEAype MPeIOCTaBICHUS
MYHHIIMIIATIBHOM YCIYTH IO HCIOJHEHUIO COLMAaIbHO-TIPABOBBIX 3alPOCOB OTBET Ha OOpalleHHs
HaNpaBJISIETCS B apec 3asBUTEIIS B CPOK, HE MpeBbiaromuil 10 qHeii co qHs perucTpanuy o0paieHusl.

HpI/I KOHCYJIbTUPOBAHUN 110 IIMCBbMCHHBIM 06paH_IeHI/I$IM JacCTCA I/IqupHLIBaIOH_II/Iﬁ OTBCT Ha
IMOCTAaBJICHHBIC BOIIPOCHI, YKA3bIBAIOTCSA (1)aMI/IJH/IfI, HWHUIUAJIBI 1 HOMCD TGJIG(i)OHa HUCITOJTHUTCIIA.

Jlis rpaskaH, IpU3HAHHBIX HHBAIWIAMU, HE HMEIOIIHUX BO3MOXKHOCTH CAMOCTOSITEIIbHO O0OPAaTUTHCSA
B apXMBHBIN OoTAEN aaMUHHCTpanuu CeBepo - DBEHCKOTO IOPOJCKOrO OKpyra, MyHUIMIAIbHAs yCiIyra
OKa3bIBA€TCSl apXUBApUYCOM B BBIE3IHOM MOPAJKE (apXHUBApUyC, OTBETCTBEHHBIN 3a INPEIOCTaBICHUE
MYHULUIAIBHON YCIYTH, BbI€3)KA€T Ha MECTO JKUTENbCTBA (MPeObIBaHNUS) 3aBUTEIIS) IO UX 0OpallleHHIO
B YCTHOM, IIUCBMEHHOM, 3JIEKTPOHHOM BUJIE.

I1. Cranpapr npenocraBjieHMss MyHHIUNIAJIBHON yCJIYyTH

2.1. HaumMeHOBaHNE MYHUIIUITAIEHON YCITYTH.

"Opranuzanus HHGOPMAIMOHHOTO OOECTeYeHUsl TpaKAaH, OpPraHOB MYHHUIMIAIbHON BiacTw,
MECTHOTO CaMOYIpaBJICHUS, OpraHM3aluil W OOIIECTBEHHBIX OOBEAMHEHHH Ha OCHOBE JIOKYMEHTOB
ApxuHoro ¢onna Poccuiickoit @enepanuiv U Jpyrux apXUBHBIX TOKYMEHTOB".

2.2. HanMmeHOBaHHUE OpraHa, NpeoCTaBIsONIEr0 MyHULUIAIBHYIO YCIYTY:
- apXUBHBIN oTAeN aAMUHUCTpalu CeBepo - DBEHCKOr0 rOpoICKOro OKpyra.
IIpu npenocTaBIeHUN MyHUIIMIIAIBHOM YCIIYTH apXHUBHBIM OTIEN B3aUMOJACHCTBYET C:

- 00JacTHBIM apXHMBHBIM areHTCTBOM MMHHCTEPCTBA TOCYAAPCTBEHHO-TIPABOBOTO Pa3BUTHS
MarangaHnckoii 001acTu;

- CTPYKTYPHBIMH MTOAPA3ACIICHUSIMU aAMUHUCTpannu CeBepo - DBEHCKOr0 rOPOJACKOr0 OKpyTa;

- OpraHaMuv " OpraHu3aluiaMH Pa3IMYHBbIX (1)OpM COOCTBEHHOCTH Py HAJIMYUKU Y HUX aPXUBHBIX
AOKYMCHTOB, HGO6XO}II/IMBIX JJIA UCITOJTHECHUA MYHHHHHaJIBHOI)’I YCIyru.

2.3. Pe3ynpTaT NIpeAoCcTaBICHNUsS] MyHULIIMIIAILHOW yCITyTH:

- apXMBHasl CIpaBKa - TOKyMEHT, COCTAaBJICHHbIN Ha OJIaHKe apXHBa, UMEIOIIUHN IOPUANUYECKYIO CUITY
U cojepXalluid JOKYMEHTHYI0 MH(OpMalMI0 O MpeIMeTe 3ampoca ¢ yKa3aHHEM apXHWBHBIX HIM(POB U
HOMEpPOB JIMCTOB €AMHMI] XPAaHEHUS TEX AapXUBHBIX JOKYMEHTOB, HAa OCHOBAaHUU KOTOPBIX OHA
COCTaBJICHa, apXMBHAas CIpaBKa MOANUCHIBACTCS HAaYaJIbHUKOM apXHBHOTO OTJIENa, 3aBepsieTcsl repOoBoi
[1€4YaThI0 ApXHBA;



- AQpXUBHAs KOS - JOCJIIOBHO BOCIIPOM3BOAIIASA TEKCT ApXUBHOIO JOKYMEHTa KOIHs, C YKa3aHUEM
apXUBHOTO IU(Pa ¥ HOMEPOB JHMCTOB €IMHULIBI XPaHEHHUS, 3aBEPEHHAs B YCTAHOBICHHOM IOPSIKE;

- apxuBHas BbIIMCKA - JIOKyMEHT apXuBa, COCTABJICHHbIM Ha OJaHKe apxuBa, JOCIOBHO
BOCIIPOU3BO/AIIMI 4YacTh TEKCTa APXMBHOIO JOKYMEHTa, OTHOCSIUMICS K OHpeleseHHOMY (akTy,
COOBITHIO, JIUILY, C YKa3aHUEM apXHMBHOTO IIH(pa K HOMEPOB JIUCTOB €AMHUIIBI XPAaHEHHUS;

- TEeMaTHUYeCKUH TMepeyeHb AapXHUBHBIX JOKYMEHTOB - CHUCTEMAaTH3UPOBAHHBIM KpaTKUN WK
AHHOTHUPOBAHHBIN TMEpeYeHb 3aroJIOBKOB AapXUBHBIX JIOKYMEHTOB II0 OMNPEIEICHHON TeMaTHKe, C
YKa3aHHEM MX JIaT ¥ apXUBHBIX MHU(POB, COCTABIECHHBIN 1O 3aMPOCY MOIH30BATENS WIH IO UHUIIMATHUBE
apxuBa;

- TeMaTWyeckKas MOoAOOpKa KOIMUW apXUBHBIX JIOKYMEHTOB - CHCTEMATH3WPOBAHHBIM KOMILIEKT
KONUI apXMBHBIX JTOKYMEHTOB WJIM MX YacCTEW IO OINPEIEICHHOW TE€M€, IMOJArOTOBJIEHHBIA apXHBOM IO
3ampocy MOJb30BaTENS UIIW 110 MHUIIMATUBE apXUBa;

- TEeMaTHYECKUN 0030p - apXUBHBIN CIIPABOYHUK, COAEPKAIIUNA CUCTEMATU3UPOBAaHHbIE CBEIEHUS O
COCTaBE U COJIEP’KAHUH APXUBHBIX JOKYMEHTOB HJIM I'PYIIIbI ADXUBHBIX (POHAOB OJIHOTO UM HECKOJIBKHUX
apPXMBOB I10 ONPEJEICHHON TEME;

- I/IH(1)OpMaI_II/IOHHOC IUCHbMO - MUCHbMO, COCTAaBJICHHOC Ha OaHKe APXHUBHOI'O OTACIAa UJIK apXUBa I10
3aI1pocy (I)I/I?»I/I‘ICCKOFO U IOPpUIUYICCKOTO JIMIAa WK 110 HHULIUATUBC apXHBa, COACPIKAIICC I/IH(bOpMaI_[I/II-O (o)
XpaHAIIHUXCA B apXHUBE APXHUBHBIX JOKYMCHTAX I10 KOHKPCTHOMY 3aIlpoCy;

- OTBETHI 00 OTCYTCTBUY 3aIlPALIMBAEMbIX CBEJCHUH;
- PEKOMEH/IallNH O AaJbHEHIINX MyTAX MOMCKa HEOOXO0AUMOI HH(POPMAIHH.
2.4. Cpok npeocTaBlIeHUss MyHULIUIIAIbHON yCIyTH:

- CpPOK TMpeAOCTaBICHUS MYHMIMIAJIBHOM YyCIyrn He MOXeT mpeBbliaTh 30 1gHEH ¢ JgaTsl
perucTpanuy;

- 3ampochbl TEMAaTHYECKOIO XapakTepa TPaKJaH, OPraHOB MYHHULHUNAJIbHOM BIIACTH U MECTHOTO
caMOYTIpaBJIEHUs, OpraHU3aIuil U OOIIECTBEHHBIX OOBEIUHEHUM, MOCTYNHUBIINE B apXWUBHBIA OTHET, B
TEUYEHUE 7 JHEW CO JHSA UX PEruCTpPaly HAMPABISAIOTCA IO MPUHAUIEKHOCTH B OPraHbl U OPraHU3aLUU
JUISl UCTIOJTHEHHS M OTBETA 3asBUTENI0, O YEM apXUBHBIA OTIET YBEAOMIISET 3asIBUTEINS;

- IPU PACCMOTPEHUHU APXUBHBIM OTJEJIOM 3alIPOCOB OPraHOB MYHHIIMIIAJIbHOMN BIACTU U MECTHOTO
CaMOYIIPaBJICHMsI, CBSI3aHHBIX C MCIIOJHEHHEM MMM CBOUX IOJHOMOYMHN M (YHKUMH, apXUBHBIA OTHEN
JlaeT OTBEThI Ha 3TH 3aIPOCHl U MPEJOCTaBISET 3ampaiirBaeMyro nHpopmanuio B Teuenue 30 gHei co
JHSI MX perucrpauuu. B ciyuyae eciau 3amparirBaemMasl OpraHOM MYHUIIMIIATBHON BJIaCcTH MHGpOpMaLUs He
MOXeET OBITh TPEIOCTaBICHAa B 3TOT CPOK WM CPOK, YKa3aHHBIH B 3ampoce, H3-3a HEO0OXOIMMOCTH
npoBeieHus] 00beMHON padOoThI M0 MOUCKY U KOIMPOBAHHUIO aPXUBHBIX JOKYMEHTOB, ApXMBHBIM OT/EN B
TEUEHHE CEMU JIHEH CO JTHS perucTpanuy yBeIOMIISIET OpraH 00 OTCpPOUYKE OTBETA Ha 3arpoc C yKa3aHHEM
ee MPUYMHBI U CPOKA MPEIOCTABJICHUS 3alpaliBaeMoil HHPOPMAaLUU, KOTOPbI HE MOXKET MpPEBbIIIATH
MSATHAIIATh JTHEH CBEpX YCTAHOBJIEGHHOTO (elepatbHBIM 3aKOHOAATENBCTBOM CpOKa ISl OTBETa Ha
3ampoc;

- IIpHU IOCTYIUICHUH B apXHBHBIﬁ OTACI 3allpOCOB TEMATUYCCKOI'0 XapaKTE€pa, KOTOPBIC HEC MOT'YT
OBITH MCITOJTHEHEI 0€3 IpeaoCTaBJICHUA YTOYHCHHBIX WX JOIMOJIHUTCIIBHBIX CBe)IeHHﬁ, apXHBHBIfI OTACI B
7-I[HeBHBIﬁ CpOK 3alpammrBacT 3aABUTCIIA 00 YTOUHCHHUU U JOIIOJHCHUHU 3alipoca HCOGXOI[I/IMLIMI/I JJIA
€0 UCITIOJIHCHUS CBCACHUAMMU.

2.5. HpaBOBLIe OCHOBaHUA IJIA TPCAOCTABJICHUS MYHI/ILIHHaHBHOﬁ YCIYTH.

Hpe}IOCTaBHeHI/Ie MYHI/IIIHHaHBHOfI YCIYTu OCYIICCTBIACTCA B COOTBETCTBUMU C:



- Koncturyuumeit Poccuniickoit ®@enepanyu ot 12.12.1993;

- ®enepanbHbIM 3ak0HOM 0T 06.10.2003 N 131-®D3 "O6 00mMX IpUHIUIIAX OPTaHU3AIUNA MECTHOTO
camoynpasiienus B Poccuiickoit ®enepanun';

- @epepanpHbiM  3akoHOM oT 27.07.2010 N 210-®3 "OO6 opraHu3anuu MOpeaOCTABICHHS
roCyJAapCTBEHHBIX U MYHHUITUTIATBHBIX yCIyT";

- ®enepanbabiM 3ak0HOM 0T 02.05.2006 N 59-®3 "O nopsiake paccCMOTpeHUs 00palieHuil rpakaan
Poccuiickoit ®eneparun';

- ®@epepanpHbiM 3akoHOM oT 22.10.2004 N 125-®@3 "O6 apxuBHOoM pene B Poccuiickoii
Oenepanun";

- IIpukazom MuHuCTEpCcTBa KYJIBTYPhl U MAacCOBBIX KOMMyHUKanui Poccuiickoit denepanuu ot
18.01.2007 N 19 "O6 yrtBepxnaenuu IIpaBwy opraHu3zani XpaHEHUsS, KOMIUICKTOBAHHS, ydeTa M
UCTOJB30BaHUSl JOKYMEHTOB ApxuBHOoro ¢(onna Poccuiickoit ®Penepauuu U JIpyrux apXUBHBIX
JOKYMEHTOB B TOCYIAapCTBEHHBIX U MYHUIUMAIbHBIX apXHBax, My3esiX U OUOIHOTEKax, OpraHU3aIUsIX
Poccuiickoii akanemun HayK'";

- YcraBom CeBepo - DBEHCKOTO TOPOACKOTO OKpyTa.

2.6. HcuepnbiBaromuii  nepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHU  C
3aKOHOAATEIbHBIMU WM UHBIMM HOPMATHBHBIMM IPAaBOBBIMM aKTaMU Uil [PEAOCTaBICHUS
MYHUIUTIAIBHON YCIIyTH:

- KOIIMIO JOKYMCHTA, YIOCTOBCPAIOUICTO JUIHOCTD 3adBUTECII WM 3aKOHHOTI'O IPCACTABUTCIIA,

- KOIIMIO JOKYMEHTA, YI0CTOBEPSIIONIETO IpaBa (IIOJTHOMOYNS ) PEACTaBUTEINs (PHU3NUECKOT0, €CIU C
3asBICHUEM OOpaIAeTCs IPEACTaBUTENb 3asIBUTEIS.

OcHoBaHMeM ISl TMPEAOCTaBICHUS MYHHUIIUIAIBLHON YCIYTW SBISETCS MUCBMEHHOE OOpalieHue
(3ampoc) 3asBUTENS B aJJpec apXUBHOT'O OT/EJa, B TOM YHCJI€ MOCTYNUBILEE MO 3JIEKTPOHHOM MoUTe.

B MOCTYIIMBLICM B apXI/IBHHﬁ OTACa O6paH_[eHI/II/I (3anpoce) 3adABUTCIIA OOJIXKHBI OBITh YKa3aHbI:

- TIOYTOBBIA aapec, HoMep TenepoHa U (wiH) ¢akca, TUOO agpec AIEKTPOHHOW MOYTHI s
HaIpaBJIEHUs OTBETA Ha 3aMpOC WX JJIsl YTOUHEHUS COJIep KaHus 3a1poca;

- (pamunus, UMs1, OTYECTBO, J1aTa POXKACHUS IpaXaaHuHa (GU3UYECKOTO JINIA), THO0 HAUMEHOBAHNE
OpraHu3anyu (FOPUINYECKOTo JIMIA) OOLECTBEHHOTO0 00BeANHEHHs, TOCYyJapCTBEHHOIO OpraHa, opraHa
MECTHOT'O CaMOYIIpaBJICHHUS, 3allpallliBAIOIINX UH(POpMAIIHIO;

- WHTEPEeCYIOUIMH 3asBUTENs BOIPOC, COObITHE, (GaKT M XPOHOJIOTMYECKHE paMKH 3alpalinBaeMon
uH(pOpMaINH;

- TWYHAs TTOANKUCH TPAXKTAHIHA WJIA JTOJDKHOCTHOTO JINIIA;
- 1aTa OTHpaBICHUS.
AHOHUMHBIE 3aMPOCHI HE PACCMATPUBAIOTCS.

B 3ampoce, cocTtaBieHHOM B THCBMEHHOW (opMe, yKa3blBaeTCs TakKKe HAWUMEHOBAHHE
rocyJapCTBEHHOTO OpraHa WJId OpraHa MECTHOTO CaMOYIpaBJ€HUs, B KOTOPBIA HampaBisieTCs 3ampoc,
160 GamMuIus, HHUITMAIBI U JTOJHKHOCTD, COOTBETCTBYIOIIETO JOIKHOCTHOTO JIUIIA.

2.7. 3ampemaercst TpeOOBATh OT 3asIBUTEIISL:
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- TIpeJOoCTaBICHUS JOKYMEHTOB M HMH(OPMALMU WU OCYIIECTBIICHUE NEHCTBUM, MpEICTaBICHUE
WU OCYIIECTBJICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU  IPABOBBIMU  aKTaMH,
PEryaupyOIKUMHI OTHOLIEHHS], BOZHUKAIOIUE B CBA3U C IPEIOCTABICHUEM MYHULIMIIAIBHON YCIYTH;

- TPEIOCTaBIICHUS JOKYMEHTOB M HWH(OpPMAalWU, KOTOpPbIE B COOTBETCTBUM C HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit ®denepanuu, HOPMATUBHBIMM aKTaMH MarajgaHckod oOnactu u
MYHHMIMITAJIBHBIMA [IPABOBBIMU aKTaMHU HAXOAATCS B PACIIOPSKEHUHU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIpaBiI€HUs] M (WJIM) IMOJBEIOMCTBEHHBIX TI'OCYIapCTBEHHBIM OpraHaM U oOpraHam
MECTHOT'O CaMOYIIPaBJICHUsI OPTaHU3ALNN, yYaCTBYIOIIUX B IIPEIOCTABICHUN MyHULIMIIAJIbHON YCIIYTH, 3
UCKJIIOUYEHUEM JOKYMEHTOB, YKa3aHHbIX B yacTu 6 ctarbu 7 ®enepanpHoro 3akoHa N 210-D3;

- MIpe/ICTaBJICHHs JOKYMEHTOB U MH(OPMAIINH, OTCYTCTBHE U (HJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIKCh MPHU MEPBOHAYATIHLHOM OTKa3€ B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISi MPEIOCTaBICHUS
MYHUIIUNATBHONW yCIyrH, JUOO0 B MPEIOCTaBICHUH MYHUIMIAIBHONH YCIYTH, 3a HCKIIOYCHUEM
CJIEIYIOLUX CIIy4aeB:

a) M3MEHEHHE TpeOOBaHMN HOPMATHBHBIX IIPABOBBIX aKTOB, KacalOUIUXCA IPEIOCTaBICHUS
MYHULUIIAJIBHON  yCIyTH, IIOCIE€ IE€PBOHAYAJBLHOM IIOJAYM  3asBICHUS O IIPEJOCTABICHUHU
MYHULUIIAJIBbHON YCIYTH;

0) Hanmuuue OomMOOK B 3asBJICHUM O IPEAOCTaBICHUM MYHULIMIAIBHOW YCIYIM U JOKYMEHTaXx,
MOJIAaHHBIX 3asBUTEJIEM IIOCJ€ MEPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
MPEJOCTABICHUS] MYHUIUIAIBHONW YCIIYTH, JHOO B TMPENOCTABICHHM MYHHIMIIAIBHON yCIYyrH M HE
BKJIIOUEHHBIX B IIPEJCTABJICHHBII paHEe KOMILIEKT JOKYMEHTOB;

B) HUCTCUYCHUC CPOKa I[GI\/JICTBI/U[ JOKYMCHTOB WJIM U3MCHCHUC I/IH(i)OpMaIII/II/I IIOCJIC NEPBOHAYAJIbHOI'O
OTKa3a B MPHUEMEC JOKYMCHTOB, HCO6XOIII/IMI>IX AJid OpeaOoCTaBJICHUSA MYHHHI/IHaJIBHOﬁ YyCIyry, 1100 B
npeaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIyru;

I) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXKJACHHOTO (akta (IPHU3HAKOB) OIMMOOYHOTO WM
MIPOTUBONPABHOIO JIeHCcTBUS  (Oe31eiicTBUS) JOHKHOCTHOIO JIMIA OpraHa, IpeloCTaBIISIOIIEro
MYHHUIIMIIATBHYIO YCIYTY, MYHHUIIMIIATHHOTO CIYXallero, paboTHUKa MHOTO()YHKIIMOHAIBHOTO IIEHTpA,
paboTHHMKA OpraHU3alMH, NpeaycMoTpeHHou 4. 1.1 ct. 16 denepanbHoro 3akona ot 27.07.2010 N 210-
@3, mpu MepBOHAYAIBHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOMUMBIX JUIsI MPEIOCTaBIICHUS
MYHHIIHITAIGHOW yCITyTH, TUOO B MPEIOCTABICHHH MYHHUIIUITAILHOW YCIYTH, O YeM B MIHCBMEHHOM BHJIC
3a TMOAMHCHIO PYKOBOAUTENS OpraHa, MPEeIOCTABISIONIETO MYHUIUIAIBHYIO YCIYTY, PYKOBOJIUTEINS
MHOTO(YHKITHOHATHHOTO IIEHTPA MPH MEePBOHAYAIHHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABIEHUSI MYHUIIMTIATBHON YCIYTH, IMOO PYKOBOAMUTENS OpraHU3allud, MPeayCMOTPEHHOM .
1.1 cr. 16 ®enepanpbHoro 3akoHa ot 27.07.2010 N 210-®d3, yBemomusieTcst 3asiBUTENb, a TaKKe
MIPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbBIE HEYA00CTBA.

2.8. UcuepnbiBatonuii nepeyeHh OCHOBaAHUH ISl OTKa3a B MPUEME TOKYMEHTOB, HEOOXOAUMBIX JIJIS
MPEIOCTABJICHUS! MYHULIMIIAJIBHON YCIIYTH.

- OTCYTCTBHE B oOOpareHuu (3ampoce) HEOOXOIUMBIX CBEICHHHA JJIsi TPOBEICHHS TTOUCKOBOM
paboTHI;

- OTCYTCTBHUE Y MOJIb30BaTENd JOKYMEHTAJIbHO NOJATBEP)KICHHBIX MPaB Ha IOJYYEHHUE CBEACHMI,
coJiepKalIX KOH(PUISHIHATbHYIO HH(OpMAIHIO;

- oOpareHus (3armpockl), HE CoAepIKaIIue HAMMEHOBAHHUS IOPUIUIECKOTO JInIa ()1 TpaKIaHWHA -
(dbamMun), TOYTOBOTO aIpeca U/ UK IIEKTPOHHOTO aJipeca MoJIb30BaTeNsl, HE pacCMaTPUBAIOTCS,

- B ClIy4yac€ €CJIM B NIMCbMCHHOM 06paHleHI/IH COJACPIKUTCA BOIIPOC, HA KOTOpBIﬁ 3asABUTCIIIO PaHEC
MHOTI'OKpPAaTHO JaBaJIMCh IIMCBMCHHBIC OTBCTHI II0 CYIICCTBY B CBsA3M C pPAHEC HaAIPaBIsACMbIMU
O6paI_I_IeHI/I${MI/I, " 1IpH 5TOM B O6paH_ICHI/II/I HC IPUBOAATCS HOBBIC TOBOJLI U O6CTOHTCJ’IBCTB3, HadaJIbHUK
ApPXHUBHOI'0 OTACIAa, JOJDKHOCTHOC JIMIIO hi1%(s10) YIIOJJHOMOYCHHOC Ha TO JIMIO BIPABC IMPUHATH PCUICHUE O
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0€30CHOBATEIILHOCTH OYEpPEAHOro OOpalleHHs M MPEKpalleHuH MEPernucKU MO0 JAaHHOMY BOMPOCY IMpHU
YCIIOBHH, YTO yKa3aHHOE OOpallleHUe U paHee HaIlpaBisieMble OOpaIleHus] HalPaBIISIIUCh B OJIUH U TOT K€
rOCYAapCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYIIPABIEHUS WJIA OJHOMY U TOMY XK€ JOJKHOCTHOMY
muiy. O 1aHHOM pelIeHUH YBEIOMIISIETCS 3asiBUTENIb, HAIIPaBUBILNI 0OpallleHue;

- B CJIy4ae €CJIM TEeKCT MUCbMEHHOI0 OOpallleHHs He MOAJIAaeTcs NPOYTEHHI0, OTBET Ha 0OpalleHue
HE JAeTcCsi, 1 OHO HE MOAJECKUT HAIPABICHUIO HA PACCMOTPEHUE, O YeM B TE€YEHUE CEeMM JIHEH co THs
perucTpanyy cooOUIaeTcsl 3asiBUTENI0, HANpPaBUBIIEMY OOpalleHHe, €CIH ero (GpaMuius W TOYTOBBIH
azipec NOJAAI0TCS IPOUYTEHHUIO;

- B Clydae IOJYy4YEHHUs HMUCbMEHHOTO OOpallleHHs, B KOTOPOM COJEpKaTcs HELECH3YpHbIE JHOO
OCKOPOHUTENbHBIC BBIPAXKEHUS, YTPO3bI )KU3HH, 3T0POBBI0 U UMYILECTBY JOJDKHOCTHOTO JIMIIA apXUBHOTO
OTJeNa, a TaKXKe 4YJEHOB €ro CeMbU, apXUBHBIM OT/EN BIPaBE OCTaBUTh OOpalleHue Oe3 oTBera Io
CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB U COOOIIMTH I'pa)kIaHHHY, HAlpaBHBILIEMY oOpaiieHue, o
HE/I0IYCTUMOCTH 3JI0yNIOTPEOICHHSI TPABOM.

2.9. HcuepnwiBaroluii TepeuyeHb OCHOBAHHMM JUIsi TPUOCTAHOBJICHHUS U (WIU) OTKa3a o
MPEAO0CTABICHUH MYHULIUTTAIbHON YCITYTH.

- IPCACTABUTCIICM HC IIPCAOCTABJICHO O(bOpMHeHHOG B YCTAaHOBJICHHOM IIOPAAKEC NOBCPECHHOCTH HaA
MMpeaACTaBJICHUC HHTCPECCOB 3asABUTCIIA.

2.10. IIpenocraBieHne MyHULMIIATbHON YCIyTH OCYIIECTBIISIETCS] O€CIUIaTHO.

2.11. MakcumanpHOE BpeMs OXHMJIaHUSA B OYepeAu IpU I0Jayde JOKYMEHTOB Ha IIOJIYy4YECHHE
MYHHULIMIIAJIBHON YCIYIM M IpPU TNOJIYYEHMM pe3ylbTaTa NPEJOCTAaBICHUS MYHMLMIIAIBHOW YCIIYTH
COCTaBJISIET 15 MUHYT.

2.12. Cpok U MOpPSAOK PErucTpaluy 3ampoca 3asBUTENs O MPEAOCTaBICHHUH MYHUIIUIAIbHOU
YCIIyTH.

- 3anpocm TEMATUYCCKOI'0 XapakKTepa rpaxKaaH, OpPraHoOB MYHHHHHaHLHOﬁ BJIaCTU U MCCTHOTI'O
CaMOYyIIpaBJICHUA, OpFaHI/IBaI_II/Iﬁ n O6H.I€CTB6HHBIX 0656,[[PIH6HPII>1, MOCTYIIMBIINC B apXPIBHBIfI oTAacl, B
TCUeHHE 7 MHEHW CO THS UX pErucTpamu HAIPABJIAIOTCA 110 MPHUHAIIIC)KHOCTU B OPraHbl U OpraHu3allvun
JJIs UCITIOJTHCHUA U OTBETA 3aABHUTCIII0, O UEM apXI/IBHHﬁ OTAC YBEAOMIISICT 3aABUTCIIA.

- [Ipu paccMOTpeHUM apXMBHBIM OTZEJIOM 3aIIPOCOB OPraHOB MYHMIIMIIAIBHOW BJIACTU U MECTHOTO
CaMOYNpAaBJIE€HUS, CBSI3aHHBIX C MCIOJHEHHUEM MMM CBOMX MOJHOMOYMM M (YHKIMI, apXUBHBIN OTAEN
JaeT OTBEThl Ha 3TH 3alpOChl U MPEIOCTABISAET 3ampalrBaeMyro MHGopmMaiuio B TedeHue 30 qHel co
JIHS UX peructpanuu. B ciydae ecnu 3ampaiinaeMasi OpraHoM MyHUIIMIIAIBHOM BJIacTH UH(OpMaIMs He
MOKET OBITh MPENOCTaBIEHA B ATOT CPOK WJIM CPOK, YKa3aHHBIM B 3ampoce, M3-3a HEOOXOAUMOCTH
MIpOBeJIEHUSI 00bEMHOIN pabOThl IO MOMCKY M KONHMPOBAHUIO aPXUBHBIX JOKYMEHTOB, apXUBHBIM OTIEN B
TedyeHue 7 JHEeH COo JIHS perucTpaliy yBeAOMIISET OopraH 00 OTCpOYKe OTBETa Ha 3alpoc C yKa3aHHUEM ee
MPUYMHBI U CPOKa IMPEIOCTABIICHUS 3allpalliiBaeMoil MHQOpMAIMHM, KOTOPbI HE MOKET MpPEeBbIINIAThH
NATHAIUATh JTHEH CBepX YCTAHOBJIEHHOTO (QelepalbHbIM 3aKOHOJATENbCTBOM CpOKa JJIs OTBETa Ha
3anpoc.

- HpI/I MOCTYIIUICHUHA B apXHBHBIﬁ OTACII 3alIpOCOB TCMATHYCCKOI'O XapaKTCpa, KOTOPBIC HE MOT'YT
OBITH MCITOJTHEHEI 0€3 IpeaoCTaBJICHNA YTOYHCHHBIX WX JOIMOJTHUTCIIBHBIX CBe)IeHPIfI, apXHBHBIfI OTACI B
7-I[HeBHBIﬁ CpOK 3alpamunBacT aBTOpa 3aIlpoca 00 YTOUHCHHUU U JOIOJIHCHUH 3aIlpoca HCO6XOIII/IMLIMI/I
JJIs1 €ro UCITIOJIHCHUS CBCACHUAMMU.

- IlpenocraBieHne MYHHULUIAIBHONW YCIYI'M II0 HENOCPEACTBEHHOMY MWCIIOJIHEHUIO 3alpOCOB
TEMaTUYECKOI0 XapaKTepa OCYIIECTBISAETCS apXUBHBIM oOTaenoM. [lpuem rpaxkgaH HpOBOIAUTCS
apXuBapHycoM Mo paboTe ¢ TOKYMEHTaMH [0 JIMYHOMY COCTaBy exeaHeBHO ¢ 9-00 ugac. go 17-00 yac.
KpOME€ MATHHULBI.

2.13. TpeboBaHue K MOMEIICHUIO, B KOTOPOM MPEAOCTABIISICTCS MyHUIIUTIAIBHAS YCIyTa!



- BXOJ B 3JJaHHE, B KOTOPOM pacIojlaraeTcsi apXuUBHBIA OTnEN, 000pYyAOBaH HMH(OPMAIMOHHON
TaOMMYKON (BBIBECKOI), coneprarieii nHpOpMalHui0O O HaUMEHOBAaHHH, MECTOHAXOXICHUU U PEKHUME
paboTHl apXUBHOTO OT/IEINA;

- MECTO JJIsl OKUJAHUS 000pyIOBAaHO MH(POPMAIIMOHHBIM CTEHIOM, COJACPIKAIIUM: PEKUM PabOThI
apXUBHOTO OT/IENA;

- JIOJDKHOCTHOE JIMIIO, MPEIOCTaBIIAIONIee MYHUIMIAIBHYIO YCIYry, O00S3aHO MPEAJIOKUTh JIUILY
BOCIIOJIb30BAThCS CTYJIOM, HaXOISAUIMMCS PSJIOM C pabOYUM MECTOM JIaHHOTO JOJDKHOCTHOTO JIMIIA.
Paboune mecra JOIDKHOCTHBIX JIMI, MPEAOCTABISAIOMIMX YCIYry, OOOPYIYIOTCS KOMIIBIOTEPOM (OIUH
KOMITBIOTEP Ha KaXJ10€ JOJKHOCTHOE JIUI0) U OPITEXHUKOM, MO3BOJISIOIIUMU CBOEBPEMEHHO U B MTOJIHOM
o0beMe MOoJy4aTh CIPAaBOYHYIO HH(POPMAIMIO MO HAIMYHIO ApXHMBHBIX JOKYMEHTOB. J[OMKHOCTHBIM
JUI[AM apXUBHOTO OTJEJIa BbIAeNsAeTcss OyMara U KaHILIEISIPCKUE TOBAPHI B KOJIMYECTBE, TOCTATOYHOM JIS
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIIYTH.

2.13.1. Tlpu mpemocTaBieHUH MYHHIIMIAIBHOW YCIYTH AOJKHBI COOJIOIAThCs TpeOOBaHMS IO
00eCredeHnI0 JOCTYITHOCTH ISl MHBAJIUOB MOMEIEHUH, B KOTOPBIX MPEAOCTaBISAETCS MyHHUIUIATbHAS
ycllyTa, 3ajla 0XKHJaHWs, MECT JUIsl 3allOJIHEHUS 3alpOCOB O IPEJOCTABIECHUU MYHMIIMIIAJIBLHOW YCIYTH,
MH(OPMALIMOHHBIX CTEHJIOB C 00pa3llaMH MX 3alOJIHEHUS U MepeyHeM JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHHUIMIIAJBHOW YCIYTH, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoin
®denepanuu 0 COUATBHOMN 3aUTE WHBATIUIOB.

2.14. Iloxazarenu JOCTYIHOCTU U Ka4eCTBa MYHULIMIIAJIbHOM YCIIyTH.
2.14.1. TlokazarenasiMi IOCTYITHOCTA MYHHUIIMIIAIbHOM YCIYTH SIBISIOTCS:

- BO3MOXHOCTb €€ MOJy4eHHUs MyTeM MHCbMEHHOI'O WJIU JIMYHOI'0 OOpallleHus, a TakkKe MOoJIy4eHue
MYHUIMOAIBHOW  yCIYyrM B JJEKTPOHHOM  ¢opMe ¢  HCHOJb30BaHUMEM  HMH(OPMAIMOHHO-
KOMMYHHUKaMOHHOU cetn VIHTEepHeT;

- IOCTYITHOE TEPPUTOPHUAIBHOE PACIIOIOKEHUE MECTA MPEIOCTABICHUSA MYHULIUIIAIBHON YCIYTH;
- Haju4ure nHGOPMAaIUH 110 IPEIOCTABIECHUI0 MyHUIIUIIATbHON YCIYTH;

- CONpOBOXACHHE WHBAIMUJIOB, HMEIOUUX CTOMKHE pPAacCTpOMCTBA (PYHKIMHM 3pEHHUS U
CaMOCTOATENIBHOTO  IMEPEABMKEHUSA, W OKa3aHWEe KM T[IOMOIIM B IIOMEUICHUSAX, B KOTOPBIX
MIPEAOCTABIIACTCA MYHULIMIIAJIBHAS YCIIYTa;

- IpCA0CTaBJICHUEC, TIPpU H€06XOI[I/IMOCTI/I, MYHI/IHI/IHaJ'IBHOI\/JI YCIYyru 1o MECTY KHUTCJIbCTBA MHBAJINM1Aa
HJIN B JUCTAHIITMOHHOM PEIKUMCE,

- OKa3aHu¢ JOJDKHOCTHBIMHU JIMOAMHU IMMOMOIIW MHBAJIMAAM B IPCOJOJICHHUU 6apbep013, MCIIAarIMUX
IMOJIYYCHHUIO UMU MYHUIIUIIAJIBHBIX YCIIYT' HAPpABHE C APYTUMH JIMLIAMU.

Wudopmanus o npaBuiIax MPelOoCTABICHUS MYHHUIMNAIBHON YCIYyTH SIBISETCS OTKpPBITON H
IIPEIOCTABIIAETCS ITyTEM:

- pa3MeleHusl Ha oQUIMAIBLHOM caiiTe agMuHucTpauu CeBepo - DBEHCKOIO IOPOJICKOrO OKpyra
(http://sevensk.49qov.ru).

2.14.2. [loka3aTensiMu Ka4eCTBa MyHULMITAJIBbHON YCIYTH SBIISFOTCS:
- cOOJII0IEHNE CPOKOB MPEAOCTABICHNUS MYHUIIUTIATBLHOM YCIIYTH U YCIOBHM 0KMJIaHUS TIpUEMa;
- 000CHOBAaHHOCTh OTKA30B B MPEAOCTaBICHUN MYHUIMITAILHOM YCIyTH;

- COOTHOHICHUC KOJHUYCCTBA TOCTYIIUBIINX 00OCHOBAHHBIX IMHMCBMEHHBIX JKalnold K O6H.I€My
KOJIMYCCTBY 3asBIICHUM Ha npeaoCTaBJICHUC MyHHHHHaHLHOﬁ yCiayru.



2.15. HWuple TtpeOoOBaHWA, B TOM YHCIC YYUTHIBAIOIIAE OCOOCHHOCTH MPEIOCTABICHUS
MYHUIIUTIATBHBIX YCIYT B 3JIEKTPOHHOM (hopMme.

[IpenocraBieHre MYHHIMIIATBHOW YCIYTH B JJIGKTPOHHOM BHJE OOECIECYHMBACT BO3MOYKHOCTH
MOJIa4M 3asBJICHUS W TOJYYCHHs WHQPOPMAIMK O XOJE TMPEJAOCTABICHHS MYHUIUNAIBLHOW YCIYTH B
3JIEKTPOHHOM BHJIC.

3. Cocras, 10Cj1€10BATEJILHOCTD U CPOKH BbINIOJIHEHUS
aIMUHUCTPATHBHBIX NPOIEAYP, TPEOOBAHUS K MOPSIAKY UX
BBINOJIHEHHS, B TOM YHCJI€ 0COO€HHOCTH BHINOJHEHUS
aIMUHUCTPATHBHBIX MPOIEAYP B 3JIeKTPOHHOM BH/I€

3.1. brnok-cxema mOCIENIOBaTEIbHOCTH JAECUCTBUIM apXMBHOIO OTHAENa IO MPelOoCTaBICHUIO
MYHULUIIAJIBHON YCIYTM II0 OPraHU3allM¥ HMCIIOJHEHMS COLMAJIBHO-TIPABOBBIX 3aIIPOCOB POCCHUCKUX
IpaXk1aH, NOCTYNMBIINX B apXUBHBIA OTZE], IPUBEACHA B IPWIOKECHNUN K HACTOALEMY PETJIAMEHTY.

3.2. IlocnenoBaTeNbHOCTh aJAMUHUCTPATUBHBIX JEUCTBUN MPH NPENOCTABICHUH MYHULIUIATbHON
YCIIyTH.

OpFaHI/ISaHI/IH MMpeaOCTaBJICHUA MyHHHHHaHBHOfI yCIyru BKIHOYACT B cebs clreayronue
AAMHUHUCTPATUBHBIC MPOUCAYPHLI APXUBHOI'O OTACIA:

- peructpauusi oOpamieHHil (3ampocoB), pPacCMOTPEHUE MOCTYMUBIIUX OOpalleHuil (3ampocoB)
HaYaJIbHUKOM apXHUBHOTO OTJIEJIA M Iepeiada Ha UCTIOTHEHUE JI0OJDKHOCTHOMY JIMIYy apXUBHOT'O OT/ENIa;

- AHAJIM3 TCMATHUKKU COUHUAJIBHO-IIPABOBBLIX 3aIllpOCOB, HNPHUHATHUC PCUICHHUA O BO3MOXKXHOCTU
HCIIOJIHCHUS 3aIl1poca,

- HallpaBJICHUC II0 pe3ylibTaTaM PpPaCCMOTPCHUSA TCEMATHUYCCKUX 3allpOCOB Ha HCIOJHCHUEC II0
MPUHAJJIC)KHOCTU B OpTraHbl 1 OpraHu3alvu,

- IOATOTOBKA U HAIIPABJIEHUE OTBETOB MOJIb30BATEIIM.
3.3. Peructpanus obpaieHuii (3apocoB) 3asiBUTEIEH U epeiaya X Ha UCIIOJTHEHHUE.

- perucrpauus 3ampoca SABIETCA OCHOBAaHMEM I Hadaja JOEUCTBUH II0 IIPEIOCTaBICHUIO
MYHULMIIAJIBHON YCIYTH;

- HOCTyIIMBIINEC B apXPIBHLIfI oTAC]I IIMCBMCHHBIC 06paH_[eHI/I$I (3ar[pocm) 3asBUTEIICH
PErUCTPUPYIOTCA NOJLKHOCTHBIM JIMIOM apXWBHOI'O OTHACIIA, O6€CH€‘II/IBaIOIJ_II/IM IpueM U perucTpanuro
IMOYTOBOH KOPPECIIOHACHINN apXUBHOI'0 OTACA, B TCUCHHE TPEX JTHEH ¢ MOMEHTa MOCTYIUICHUA B
apXI/IBHHﬁ OTACII, AOKJIAABIBAOTCA HAYAJIbHUKY apXHUBHOT'O OTACIIA;

- oOpameHuto (3ampocy) TMpUCBaWBAeTCs TOPSAAKOBBIM Homep B JKypHane perucrpanuu
TEMaTUYECKHX 3alIPOCOB, KOTOPHIN (OPMUPYETCS B MOPSIIKE BO3PACTAHUS;

- JCINYTATCKHUC 3alpoOCbl O MPEAOCTABICHUN PIH(bOpMaLII/II/I paccMaTpuBaArOTCd HaYaJIbHHUKOM
APXUBHOI'0 OTJACJ]a B ICHD IMOCTYIIJICHHA,

- MpU TOCTYIUICHMM B apXWBHBIM oTAen MHTepHeT-oOpamieHus (3ampoca) ¢ yKa3aHHEM ajpeca
ANEKTPOHHOW TIOYTHI W/WIM TOYTOBOTO ajJpeca, 3asBUTEII0 HANpAaBIsSETCS YBEIOMIICHHE O TpHUeMe
oOpamieHust (3ampoca) K pacCMOTPEHHMIO WJIM MOTHBHUPOBAHHBIA OTKa3 B paccMoTpeHuu. [Ipunstoe k
paccmoTpennio MHTepHeT-oOpalmieHue (3ampoc) pacrnedyaThiBaeTcs U B JajbHelmieM paboTa ¢ HHUM
BCACTCA B YCTAHOBJICHHOM ITOPAIKE.

3.4. Ananu3 TeMaTHKU oOpalleHuil (3arpocoB).



JIOMKHOCTHOE JIMIIO apXMBHOTO OTHeNa OOecredyrBaeT ONEepaTMBHOE PACCMOTpPEHHE OOpalieHuit
(3ampocoB) 3asBUTENCH, OCYIIECTBISET aHAM3 TEMAaTUKH IOCTYMUBIIUX OOpaIlIeHU (3ampocoB) ¢
UCIOJIb30BAaHUEM HMEIOIIUXCSI B apXMBHOM OTJAENE ApPXHWBHBIX CIPABOYHHUKOB B TPAJAWLMOHHOW U
ANEKTPOHHOU (opme, coaepkKalux CBEIACHHUS O MECTax XpaHEHUs TOKYMEHTOB, HEOOXOIUMBIX s
UCHoJIHEeHUs oOpaleHuil (3anpocoB) 3asButeneit. [Ipu sTtom onpenensiercs:

- TIPAaBOMOYHOCTH IIOJIyUYEHUS 3asgBHUTEJIEM 3alpalinBacMoil HH(GOPMAIMKU C yYETOM OTpPaHUYECHUH
Ha MPEI0CTaBICHUE CBEICHH, COJePKAIINX CBEICHUS KOH(DUICHIIMAIBHOTO XapaKTepa;

- CTCIICHb ITIOJIHOTHI CBe,I[eHI/Iﬁ, COACpKAIUXCA B O6paH_IeHI/II/I (331'[[)006) 3asBUTCIIA, H€O6XOI[I/IMBIX
AJIA IIPOBEACHU A ITOMCKOBO pa6OTBI;

- MCCTOHAXOXACHHUC AapPXHUBHLIX JOKYMCHTOB, HCO6XOIII/IMBIX 11 UCIIOJTHCHUA 06pameHI/151
(3ampoca);

- aJpe€ca KOHKPETHBIX OPraHoOB U OpFaHI/IBaHI/Iﬁ, Kyda 110 IpUHaJJIC)KHOCTU CICAYCT HAIlpaBUTH Ha
HCIIOJIHCHUC 3aITpOC.

ApXMBHBIN OTZI€] MUCHbMEHHO 3alpaliiBaeT aBTopa 3ampoca 00 yTOUHEHUU U JOTIOJTHEHUH 3ampoca
HEOOXOIUMBIMU ISl €r0 HUCIOJNHEHHUS CBEACHHSMH B CilIy4dae OTCYTCTBHSI B 3alpoce 3asBUTEINA
JIOCTAaTOYHBIX JIAHHBIX JUIsl OpTraHW3allMy BBIABJICHUS 3alpaiinBacMoi nHGOpMaIuu B apXuBax, HEYETKO,
HEMPaBUILHO CPOPMYITUPOBAHHOTO 3aMpoca.

3.5. Hanpapnenue no pe3yibTaTaM pPacCMOTPEHMsI TEMaTHMUECKHUX 3alpOCOB Ha HCIIOJHEHUE I10
MIPUHAJJICKHOCTH B OpPTraHbl M OPTaHU3aAIUH:

- apXUBHBIA OTIEJ [0 WTOTaM aHallM3a TEMAaTUKW OOpalleHHid (3alpocoB) HAmpaBisIeT WX Ha
WCIIOJIHEHUE TI0 TIPUHAJIC)KHOCTH B OPraHbl M OpPTraHHW3alfH, NMPU HATHYUKU y HHUX JIOKYMCHTOB,
HEOOXOUMBIX JUIsl HCTIOJTHEHUS 00pallieHui (3a1mpocoB);

- eciii oOparieHue (3amnpoc) TpedyeT MCIOJHEHUS] HECKOJIbKUMH OpPraHU3alMIMHU, JOJKHOCTHOE
JIUII0 apXWUBHOTO OT/IeJIa HAIpaBJIsieT B COOTBETCTBYIOIIME OpPTraHMU3aIlMK KOMUU OOpaleHus (3ampoca) ¢
yKa3aHHWEM O HaIlpaBJICHUU OTBETA B aJpec 3asBUTEIIS;

- ApPXMBHBIM OTJAEN IO pe3yJbTaTaM pPACCMOTPEHUS TEMAaTHYECKUX 3alpoCOB, IMOCTYNHMBIIMX B
apXUBHBIM OT/AEN, TOTOBUT HH(GOPMALMOHHBbIE MaTepuanbl (MHPOPMAIMOHHBIE IHCbMA, APXUBHBIE
CNpaBKH, apXUBHBIC BBIMHMCKH, ApPXUBHBIE KOIUH, TEMAaTHUYECKUE MEPEYHH, MOJOOPKY KOMUH apXUBHBIX
JIOKYMEHTOB), OTBETHI 00 OTCYTCTBUU 3allpalllMBa€MbIX CBEACHUH, PEKOMEHIAINH O JalbHEHIINX MyTsIX
MOMCKa HE0OX0IMMON MH(OPMAIIUN U HAPaBJISIET UX B aJIpec 3asBUTEIIS;

- OpraHbl ¥ OpraHU3alMM 110 UTOTAM BBISBIICHUS 3alpalinBacMoil HHGOPMAIIMH 110 TEMATUYECKUM
3ampocamM, TOTOBAT HMHQOPMAIIMOHHBIE MaTepuanbl (MH(DOpPMAIMOHHBIE MHChbMA, ApXUBHBIC CIPABKH,
apXUBHBIC BBIMHCKH, apPXHBHBIE KOMWUH, TEMAaTUYECKUE TEPEUYHH, TOJ00PKY KOMUN apXHBHBIX
JOKYMEHTOB), OTBETHI 00 OTCYTCTBUU 3alpallliBaeMbIX CBEACHMI, PEKOMEHIAINH O NaTbHEHIINX MyTsIX
MOMCKa HEOOXO0IUMOM HH(POPMAIIHH, KOTOPBIC BRICKUIAIOTCS HEMOCPECTBEHHO B apeC 3asBUTEIIS;

- B ClIy4ac HGO6XOJII/IMOCTI/I apXPIBHLIfI OTACII MOXKECT 3allpallinBaTh y OpPaHHBaHHﬁ-HCHOHHHTCHCﬁ
KOIIMHU OTBETOB O PE3YyJIbTaTaX paCCMOTPCHUA 3alIpOCOB 3asiBUTEIICH.

3.6. [ToaroroBka u HapaBJIECHUE OTBETOB 3ASIBUTEIISIM.

ApXMBHBIN OT/IEN MUCbMEHHO YBEJIOMIISIET aBTOpa 3ampoca O pacCCMOTPEHHUH U (WIJIM) HANpaBICHUU
3arpoca Ha MCIOJHEHWE MO IPHUHAJIEKHOCTH B OpPraHbl M OpraHU3aluu JUlsl OTBETa B €ro ajJpec o
pe3ynbTaTax MoucKa 3ampamuBaeMoi nHpopmanuu.

I[OJ'DKHOCTHOC JIMIO apXHUBHOT'O OTACIIA:



- aHANIM3WPYET IOJNyYCHHBIC OTBETHl W3 HMHBIX OPraHOB M OPraHM3aIMi, OICHUBAET IOJHOTY
MOJTyYeHHOM HH(pOpMAIHH;

- TOTOBUT UWHGOPMAIMOHHOE TMHCHbMO WJIM HH(DOPMALIMOHHOE MHUCHBMO C MPHIOKEHUEM
MOCTYNUBIIMX M3 OPraHOB U OpraHu3anuii HHGOPMAIMOHHBIX MaTepuanoB (MHPOPMAIIMOHHBIX MHCEM,
apXUBHBIX CIIPABOK, ApXUBHBIX BBIMHCOK, APXUBHBIX KOIHI1), UIsl OTBETA HA 3aMpOC 3asiBUTEIIS;

- IpU OTCYTCTBHUH 3allpallliBa€MbIX CBEJICHUI B OpraHax U OpraHu3alusx UHPOPMUPYET 00 3TOM
aBTOpa oOpalleHus (3amnpoca) u, o BO3MOKHOCTH, JaeT PEKOMEH/IalluU 10 UX JalbHEHIIEMY OUCKY;

- HampaeJsieT HHGOPMAIIHIO 0 MecTe(aX) XpaHSHHsI HHTEPECYIONINX TOKYMEHTOB;

- JlaéT MOTMBUPOBAHHBI OTKa3 aBTOpYy oOpalleHus (3ampoca) B MOJYYEHUH 3alpaliiBaeMbIX
CBEJICHUI IpU OTCYTCTBUM Y HEro IIpaBa Ha MX IOJIyYE€HHE M Pa3bACHSET €ro AajbHEeWIIne AeHCTBUS,
IIpEAYCMOTPEHHBIE 3aKOHOAaTeNbCcTBOM Pocculickoit denepanuu.

Paccmotpenue oOpaieHust (3ampoca) CUMTAeTCsl 3aKOHYEHHBIM, €CIU JaH OTBET IO CYLIECTBY
3ampoca, 1Mo HeMy MPHUHATHl HEOOXOAMMBIE MEpbhl, aBTOpP 3alpoca MPOMHPOPMHUPOBAH O pe3ylibTaTax
paccMOTpPEHHUS.

4. ®opMbI KOHTPOJISI 32 HCIOJTHEHHEM aIMUHHCTPATHBHOIO
perjamMeHTa

4.1. Tekymwuii KOHTPOJb 3a COONIOJEHHEM MOCIEAOBATEIHLHOCTH JAEUCTBUH, OMpPEaeTCHHBIX
aAMUHUCTPATUBHBIMU TPOIEAYPAMH 0 MPEAOCTABICHUI0 MYHUIIMIIAJBLHON YCIYTH IO OpraHU3alluu
UCIIOJTHEHUSI TEeMAaTHYECKUX 3alpOCOB, MOCTYMUBIIUX B apXHUBHBIA oTnHen angMuHuctpauuud Cesepo -
DBEHCKOT'O TOPOJCKOTO OKpyra MarajgaHckoi o00JacTH W TPHHATHEM PEHICHUH, OCYIIECTBIISCTCS
JTOJDKHOCTHBIM ~ JIMIIOM apXWUBHOTO OTJ/I€NIa, OTBETCTBEHHBIM 3a OpraHM3alldi0 pabdoThl 1O ee
MPEAO0CTABIICHHUIO.

Texymuii KOHTPOJIb OCYIIECTBISIETCA MyTeM MPOBEACHUS MPOBEPOK COOTIOACHUSI W HUCIIOJHEHUS
paboTHUKaMU TIONIOKEHUN HacTosiiero PerimameHnTa, MHBIX HOPMATHUBHBIX MPABOBBIX akTOB Poccuiickoit
denepanuu.

4.2. TlopsnoK OCYIIECTBIEHUS TEKYIIEro KOHTPOJS 3a COOJIOAEHHEM U HCIOJIHEHUEM
OTBETCTBEHHBIMHU JTOJKHOCTHBIMM JIMIIAMH ITOJIOKEHUN PErIaMeHTa M UHBIX IPABOBBIX HOPMATHBHBIX
aKTOB, YCTaHABIUBAIOIINX TPeOOBaHUS K MIPEJOCTABICHUIO0 MYHHUIIMIIATBHOM YCITyTH, a TAaKXKe MPUHITHEM
VMM pEelIeHUN:

- TEKYILMI KOHTPOJIb 32 COOJIIOZICHUEM MOCIIE0BATEILHOCTH ICHCTBUM, ONIPe/IeIeHHBIX HACTOSIINUM
pErIaMeHTOM, IMPUHATUEM pEUICHUN IOKHOCTHBIMHU JIMLIAMM, YYaCTBYIOIUMMHM B IPEAOCTABICHUU
MYHUIUIIAJIBHON YCIyTH, OCYHIIECTBISAETCS HAYaIbHUKOM apXUBHOTO OT/ENA;

- TEKyUIMH KOHTPOJb BKJIIOYaeT B ce0s IPOBEJCHHE NPOBEPOK, BBIIBICHHE U YCTpaHEHHE
HapyLIEeHUH, pacCMOTpeHHE OOpallleHHi 3asBUTENeH, colIepKallluX >KajloObl Ha pELIeHHUs, IeWCTBUS
(Oe3neficTBUS) NOMKHOCTHBIX JIUIL, TPUHSTHE MO HUM PELeHUI U MOATOTOBKY Ha HUX OTBETOB.

4.3, HOpHI[OK U ICPpUOANYIHOCTD OCYIICCTBJICHUS INIAHOBBIX W BHCIIJIAHOBBIX ITPOBCPOK MOJHOTHI U
KaueCTBa MpPCAOCTaBJICHUSA MyHI/IHPIHaJIBHOﬁ yCiyru, B TOM 4YHUCJIC MOPAA0OK H (bOpMI)I KOHTPOJIA 3a
IIOJTHOTOM M Kaue€CTBOM MpeaoCTaBJICHUA MYHHHHHaHBHOfI yCIyru:

- IIJTAHOBBIC ITPOBCPKU MMOJTHOTHI MU KaUC€CTBA UCITOJIHEHUA PErJIaMCHTA IMPOBOAATCA B COOTBETCTBUU C
MJIaHOM pabOThl apXWUBHOTO oTnena angMuHucTpanuu CeBepo - DBEHCKOrO0 TOPOACKOTO OKpyTa,
OTBETCTBEHHOTO 3a MPEJOCTABICHNE MYHULIUTIAIbHON YCITYTH;

- BHEIUIAHOBBIE TPOBEPKH TIOJTHOTHI M KadecTBa WCIIOJTHEHHUS perjiaMeHTa TMPOBOIITCS IO
KOHKpPETHOMY OOpalieHHIo 3asBUTEIIS.



4.4. OTBETCTBEHHOCTh IOJDKHOCTHBIX JIMIl aAMUHHUCTpanuu CeBepo - DBEHCKOr0 TOPOACKOrO
OKpyra, nu0O JOJDKHOCTHOTO JIMIla 3a pemieHus W JaedcTBus (0Oe37eiicTBusl), MNpUHUMAaEMbIe
(ocymiecTBIsIEMBIC) UMH B XO€ MPEIOCTABICHHUS MyHUITUTIATBHOW YCITYTH:

- JOJOKHOCTHOC JIMIO, OTBCTCTBCHHOC 3a IPCAOCTABJICHUC MYHHHHHaHLHOﬁ yCiiyru, HCECCT
MNEPCOHANIBHYIO OTBCTCTBCHHOCTH 3a COGJIIOI[GHI/IG CPOKOB M mopdaKa nmpeaoCTaBJICHUA MYHHHHHaHBHOfI

yeuyru;

- INCpCOHAJIbHAA OTBCTCTBCHHOCTH MAOJDKHOCTHBIX JIMI[ 3aKpCIUIACTCA B HUX JOJDKHOCTHBIX
MHCTPYKIUSAX B COOTBETCTBUU ¢ TpeOOBaHUSIMH 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu;

- JIOJDKHOCTHBIE JIMIIA, 10 BHHE KOTOPBIX JONYIIEHbl HApyLIEHUs IOJOKEHUW HACTOAILIEro
aAMUHUCTPATUBHOI'O PETJIaMEHTA, IPUBJIEKAOTCSA K AUCIUIUIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBUU
¢ TpynossiM kogekcom PO.

5. JocyneOHblii (BHecy1eOHbIIT) MOPSIAOK 00:KAJI0BAHUS PelIeHH
U aelicTBus (0e31eiicTBHUs) OpraHa, NpeaoCTABJISIIOIET0
MYHUIHUNIAJBHYIO YCJIYTY, a TAKKe JOJKHOCTHBIX JIHIL
U MYHHIHMIAJBHBIX CJIYKAIMX

5.1. 3asBuUTENnb MMEET MpaBO O0XKaloBaTh ACHCTBUA (O€3ACHCTBUS), OCYIIECTBISIEMBbIE B XOJE
BBINOJIHEHUS aJJIMMHUCTPATUBHBIX MPOLEIYp, ONpEe/IeHHbIX HacTosmue PermameHTtoM, B JoCyneOHOM
MOPsSIIKE B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickonn @enepauuy IyTeM HalpaBiICHUs
oOparieHus riaase agMuHucTpanun CeBepo - DBEHCKOI0 TOPOICKOT0 OKpyra.

5.2. IlpenMer mocyneOHOro (BHECYAeOHOT0) OOXAIOBAaHUS 3asSBUTEICM DPCIICHUN W JCHCTBHU
(Ge3neiicTBUi) opraHa, MPEJOCTABJISIONIETO MYHHIMIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIA OpraHa,
MPEJOCTABIISAIONIETO MYHHIIUIIAIBHYIO YCIYTY, JIN0O0 MYHUIUITAIHLHOTO CIYKAIETo:

3asgBUTENH MOKET O6paTI/ITLC$I ¢ ’aj0001 B TOM YHCIIE B CICAYIOIUX ClIy4dasX:

5.2.1. Hapymenue cpoka perucTpanuu 3amnpoca O IPEJOCTaBIEHUM TOCYAApPCTBEHHOW WIH
MYHUIIUTIAIBHON YCIIyTH.

5.2.2. Hapymienue cpoka mpeaocTaBiIeHUs] MyHUIIMITAIbHON YCITYTH.

5.2.3. TpeGoBanue y 3asBUTENS JOKYMEHTOB WM MH(OpMamuu JuOO OCYIIECTBICHUS IEHCTBUH,
MPEJCTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE IMPEIYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMU aKTaMU
Poccuiickoit denepanuy, HOPMATHBHBIMH TPABOBBIMH aKTaMu MaragaHckoi o0J1acTH, HACTOSIIUM
PermamenTom miist mpenocTaBiaeHUss MyHULMIIAIBHON YCIIYTH;

5.2.4. Otka3 B mpHueMe JOKYMEHTOB, MPEAOCTaBICHUE KOTOPBIX MPETyCMOTPEHO HOPMAaTUBHBIMU
nmpaBoBbIMU akTamu Pocculickoin ®denepanuu, HOPMATHBHBIMM IIPABOBBIMM aKTaMH MaragaHcKou
00J1acTH, HACTOSIIUM PerinaMeHTOoM, [T PeJOCTaBIEHUS MyHUIIUIIATBHOW YCIYTH, Y 3asBUTEIIS;

5.2.5. 3arpeGoBaHue c 3asBUTENs NPU MNPEIOCTABICHUU MYHUIIMINAIBHOW YCIYI'M IUIaThl, HE
MPEeAYCMOTPEHHOM HOPMAaTUBHBIMH TpaBOBbIMU akTamu Pocculickoit ®denepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamMu Marananckoi obnactu Poccuiickoit deneparnuu, HactosmuM PermamenTom;

5.2.6. OTka3 opraHa, NpeAOCTABIISIONIET0 MYHUIIMIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIIa OpraHa,
MIPEIOCTABIISAIONIET0 MYHUIUMAIBHYIO YCIYTY, B UCIIPABICHUH JOMYIICHHBIX UM OMEYaTOK M OUIMOOK B
BBIZITAHHBIX B pE3yJbTaTe MPEJOCTABJICHHUS MYHHUIIUTIAIBHOM YCIYyTrd TOKyMEHTax JHOO HapylieHue
YCTAHOBJICHHOT'O CPOKAa TaKUX UCIIPABIICHUI;

5.2.7. HapyuieHne cpoka WM MOPSAJAKA BbIJAYM JOKYMEHTOB IO pe3yjbTaTaM IIPeIOCTaBICHHS
MYHULUNIAIBHON YCIIYTH;
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5.2.8. TpeboBanue y 3asBHUTEINS MPHU MPEIOCTABICHUN MYHUIIMIAIBHONW YCIYTH JOKYMEHTOB WIIH
uHpOpMaLUY, OTCYTCTBHE M (MJIM) HEJTOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAINUCH MPHU MEPBOHAYATHHOM
OTKa3e B IMpHEMe JTIOKYMEHTOB, HEOOXOJUMBIX JIsi MPEIOCTABICHUS MYHHUIMNAIbHON YCIyru, aubo B
IIPEIOCTABIIEHUN MYHULMIAIBHOM YCIYT'H, 32 UCKIIOUEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX MYHKTOM 2.7
HacTodiero Pernamenra.

5.3. TpeGoBaHHs K COIEPIKAHUIO KATOOBI:
- ’Ka100a J10JDKHA COePIKATh:

1) HaMMeHOBaHWE OpraHa, MPEIOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIHIIA
opraHa, IpeJ0CTaBISIONICT0 MYHHUIIMITATBHYIO YCIYTY, TUOO0 JOKHOCTHOTO JIMIA, PEIICHUS U ICHCTBHS
(6e3aeicTBIE) KOTOPBIX 00XKATYIOTCS,

2) hamumuro, ©MsI, OTYECTBO (ITOCIEAHEE - TP HATMYNH ), CBEJICHUSI O MECTE KUTEIHCTBA 3asBUTEIIS
- (u3nyeckoro nuna JM00 HAaMMEHOBAaHUE, CBEICHUSA O MECTE€ HAaXOXKICHHS 3asBUTENS - IOPUAUYECKOTO
JWIa, a TakkKe HOoMmep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) >IEKTPOHHOH MOYTHI (TIpU
HAJIMYUU) U TIOYTOBBIN aJpec, M0 KOTOPBIM JO0JKEH OBITh HANpaBlieH OTBET 3aBUTEIIIO;

3) cBenenus 00 0OXKaTyeMbIX PEIICHHUSIX M JAeHCTBUAX (0e31eiicTBUM) OpraHa, MMpeloCTaBISFOIIErO
MYHULUNAIBHYIO YCIYTy, AOJKHOCTHOIO JIMIA, IPEAOCTABISAIONIET0 MYHHLIUNAIBHYIO YCIYyry, JIH00
JOJPKHOCTHOTO JIMLA;

4) noBoabl, Ha OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEUIeHHMEM U JeHCTBUEM
(Oe3nelicTBueM) opraHa, NMpPEAOCTABISIONIET0 MYyHUIMNAIbHYIO YCIYTy, JAOKHOCTHOIO JIMIIA OpraHa,
MIPEIOCTABIIAIONIET0 MYHULUIAIBHYIO YCIYTy WM JOJDKHOCTHOTO JIMIA. 3asBUTEIEM MOTYT OBITh
IIPE/ICTaBJICHbI JOKYMEHTHI (IIpU HAIUYUH ), TOITBEPKIAIOIINE T0BO/IbI 3asIBUTEISL, TM00 UX KOIHH.

5.4. OcoOeHHOCTH MOJAaYul U PacCMOTpeHusi xanod Ha pemeHUs W jaedcTBus (6e3meiicTBue)
anmMuHUCTpanuu CeBepo - DBEHCKOTO TOPOJCKOTO OKpYTa, MPEIOCTABISIONICH MYHHIIUIIATBHYIO YCIYTY,
a TaKKe UX JIOJDKHOCTHBIX JIMIIL, JTUOO TOMKHOCTHOTO JTUIIA.

5.4.1. KanoOa nonaercst B NMCbMEHHON (opmMe Ha OyMa)XHOM HOCHTEJE, B AJIEKTPOHHOU (hopme B
apXUBHBIM OTJEJN, MPEeIOoCTABIAIOMNNA MyHUIUNAIbHYIO yciuyry. JKamoObl Ha pelieHus, NpUHATHIE
HayaJIbHUKOM apXUBHOIO OTJIENa, MPEJOCTAaBIAIOLIET0 MYHHUIMMAIbHYIO YCIYTry, MOJAIOTCS Ha MM
riaBbl aqMuUHUCTpauu CeBepo - DBEHCKOT0 TOPOJICKOT0 OKpYyTa.

5.4.2. Kanoba moxeT OBITh HamNpaBji€Ha IO TOYTE, C HCIOJb30BAaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOW cetn MHTepHeT, o¢duuuanpHOro caifta opraHa, IpeloCTaBISIOIIEro
MYHHUIMIIAJIBHYIO YCIYTY, a TAK)K€ MOKET ObITh IPUHATA IPU JTMYHOM MPUEME 3asIBUTEISL.

5.4.3. Tlopsanok momayu M paccMOTpPEHHs >kanod Ha pewmeHus M JeiictBus (6e3neicTBHe)
MYHUIMIIAJIBHBIX OpPTaHOB HWCIIOTHUTENbHOM BJIACTH W WX JOJDKHOCTHBIX JIMI[, YCTAaHaBJIMBACTCA
anMuHHCcTpanue CeBepo - DBEHCKOro rOpoICKOro OKpyra.

5.4.4. Oco0eHHOCTH MMOAAaYM U PACCMOTPEHHUsl *ajod Ha pemieHus U naedcTBus (Oe3neiicTBue)
OpPraHOB MECTHOTO CaMOYIPAaBJIEHUS W UX JOJHKHOCTHBIX JIMII YCTaHABJIMBAIOTCS MYHULMIAIbHBIMU
IIPaBOBBIMHU aKTaMH.

5.5. HcuepnbiBaromuii mnepedyeHb OCHOBAHHWM JJisi NMPUOCTAHOBJICHUS PACCMOTPEHUS KaJloObl U
CJIy4aeB, B KOTOPBIX OTBET Ha *aJlo0y HE 1aeTcCs:

- ecaM B JkajoOe He ykazaHa (amiiids 3asiBUTENs W TMOYTOBBIA WM SJIEKTPOHHBIA ajpec, MO
KOTOPOMY JIOJKEH OBITh HAIlpaBJI€H OTBET, OTBET Ha KAJIO0y HE JAeTCH;

- HOpHu NOJYy4YCHUU )Ka.]'IO6BI, B KOTOpOﬁ COACPKATCsI HCUCH3YPHBIC 0o OCKOp6I/ITCJIBHBIC
BBIPpAXKCHUS, YI'PO3bI JKU3HU, 3J0POBBIO U UMYIIICCTBY HUCIIOJIHUTCIIA, a4 TAKIKEC WICHOB €ro CEMbHU, BIIPABC



OCTaBUThH XaJIoO0y 0e3 OTBeTa MO CYHIECTBY M COOOIIUTH 3asABHUTEIIO JKaJ0Obl O HEJOIMYCTHUMOCTH
37M0YNOTPEOICHUS TIPABOM.

5.6. OcHoBaHUs 711 HaYaIa MpoIeayphl JocyaeOHoro (BHECYy1eO0HOT0) 00kamoBanusa. OCHOBaHHEM
JUIs Havalia Mpoueayphl JocyneOHoro (BHECY1e0HOTr0) 00KaJOBaHus SBISETCS MTUCHMEHHOE MIIM YCTHOE
oOpamienue (xamo6a) B OpraH, OKa3bIBAIOIIMK MYHUIIUIAIBHYIO YCIYTy. 3asBUTEIN HMEIOT IPaBO
00paTUTHCSA ¢ KAI000H JTMYHO (YCTHO WJIM MUCHbMEHHO) WM HAaIIPaBUTh MMUCbMEHHOE 00paIleHue, jkanooy
(mpeTeH3u10) Yepe3 CBOEro MPEACTABUTES.

3asiBUTENb B MHUCHMEHHOW Xamobe B 00s3aTENIbHOM IMOPSJIKE yKa3blBaeT JHMOO HAaUMEHOBAaHUE
apXUBHOTO oTnena aaMuHHcTpanuu CeBepo - DBEHCKOrO0 TOPOACKOrO OKpyra, Jubo (pamMuiuio, ums,
OTYECTBO COOTBETCTBYIOILIETO JOJDKHOCTHOTO JIMIIA, @ TAKXKE CBOU (PaMUIIHMIO, UM, OTUYECTBO (IOCTeIHEe
- NpU HAJIWYUH), TTOYTOBBIA aJpec, MO KOTOPOMY JOJDKEH OBITh HaIlpaBJIeH OTBET, WM3JIaraeT MpeaMeT
XKaJI00bI, CTABUT JIMYHYIO MOMKCH U JaTy.

B xanoGe, nocrynuBmieir B aamuHucTpanuio CeBepo - DBEHCKOTO TOPOJCKOrO OKpyra, JinOo
JOJHKHOCTHOMY JIUILY B pOpME 2IIEKTPOHHOTO TOKYMEHTA 3asIBUTEINb B 00S13aTEIIbHOM MOPSAKE YKa3bIBAET
cBOM (paMHIIMIO, UMS, OTYECTBO (IIOCTIEIHEE - MPU HATHYUH), aapeC SJICKTPOHHON MOYTHI, €CIIH OTBET
JOJKeH OBbITh HampaBlieH B (popme 3JIEeKTPOHHOTO JOKYMEHTA, M TIOYTOBBIN apec, €Clid OTBET JOJKEH
ObITh HampaBleH B MUCHbMEHHOW (opme. 3asBUTENs BIpaBe NPWIOKHUTH K TaKOMYy OOpaIlieHHIo
HE0OXOTUMBIE TOKYMEHTBI M MaTepHalIbl B AJIEKTPOHHOU (hopme TuOO HAPaBUTh YKa3aHHbBIE JOKYMEHTBI
Y MaTepUATBl WUIA WX KOITMU B TUCBMEHHOH (opMe.

5.7. Cpoku pacCMOTpEHUS KaI0O0bI:

- Jkajo0a, MOCTYNMBIIAS B OpraH, MPEJOCTaBISIOIUMN MYHULUIAIbHYIO YCIYTY, MOJUIEKUT
PacCMOTPEHMIO JOJDKHOCTHBIM JIMLIOM, HAJEJICHHBIM IIOJHOMOYHUSMHU [0 PACCMOTPEHHIO XKajlol, B
TeyeHue 15 paboumx JHEH co OHSA ee perucrpanuuu, a B ciydae OOKaloBaHMs OTKa3a Oprasa,
IPEJOCTABIIAIONET0 MYHULMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA OpraHa, IpeJoCTaBIIAIOLIETO
MYHUIIUNAIBHYIO YCIYTy, B IpUEMe JOKYMEHTOB Y 3asBHUTENs JIMOO B MCIPaBICHUH JOMYIIEHHBIX
OleyaTOK M OUIMOOK WM B Ciy4ae O0O’KajJoBaHUS HApYyIIEHUsS YCTAaHOBJIEHHOTO CpOKa TaKuX
UCIPABJICHUH - B TeUEHHE NATH paboyuX AHEN CO JIHS ee PeruCTpalty.

5.8. PesynpTat nocynedHoro (BHecyaeOHOT0) 00KamoBaHNUS:

- 10 pe3yJbTaTaM PAacCMOTPEHHUs KajloObl OpraH, MPEIOCTABISIOMNN MYHUIUNAIBHYIO YCIYTY,
IIPUHUMAET OJHO U3 CIEAYIOIIMX PEIICHU:

1) ynosneTrBopsieT *kanoOy, B TOM uucie B (opMe OTMEHbl NPHUHSITOIO PEIIEHUs, UCIPaBJICHUS
JIOTYIIEHHBIX OPTaHOM, IPEJOCTABISIONUM MYHUIIUIAIBHYIO YCIIYTY, OIIEYaTOK U OMIMOOK B BBIIAHHBIX
B pe3yibTaTe MPEIOCTaBICHUS MYyHULUIAIbHOM YCIYrd AOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX
CPEICTB, B3MMAaHHME KOTOPBIX HE INPEIYCMOTPEHO HOPMATHBHBIMM IIPAaBOBBIMH akTamMHu Poccuiickoin
denepanyy, HOPMATUBHBIMH  MPaBOBBIMM  akTamMu  cyObekToB  Poccuiickoit ~ dexpepauuu,
MYHHIIMIIAJIGHBIMU TPABOBBIMH aKTaMH, a TaKkKe B MHbIX (popmax;

2) OTKa3bIBaeT B yJIOBJIETBOPEHUH HKAJIOOBI.

Ecnu B pe3ynbTare paccCMOTpeHUs kanoba Mpu3HaHa 0OOCHOBAHHOM, TO MPUHUMAETCS PELICHUE O
IIPUMEHEHNUH MEp OTBETCTBEHHOCTH K CIEUAINCTY, JOIYCTUBIIEMY HAPYIIEHUS B XOJ€ MPEIOCTaBICHUS
MYHUIIUTATBHON YCIYT'H, KOTOpbIE MOBIEKIM 3a c000il kano0y co CTOPOHBI 3aMHTEPECOBAHHOIO JIMIIA.
OObparieHue cuuTaeTcs pa3pelieHHbIM, €CJIM PACCMOTPEHBI BCE TIOCTAaBICHHBIE B HEM BOIPOCHI, TPUHSTHI
HE00XO0AMMBbIE MEpHI U IaHbl TUCbMEHHBIE 000CHOBAHHBIE OTBETHI.

5.8.1. B cnyuae npusHaHus kanoObl MOJUIEKaIIEeH yIOBJIETBOPEHUIO B OTBETE 3asIBUTENIO JAeTCS
uH(popMalusg 0 JEUCTBUAX, OCYLIECTBISIEMbIX OPraHOM, MPEJAOCTABISIONIMM MYHUIUNAIBHYIO YCIYTY,
MHOTO()YHKIIHOHAJIBHBIM LIEHTPOM B LIEJISIX HE3aMEIJIUTENHOIO YCTPAaHEHHUS BBISBICHHBIX HapyIICHUIH
IIPU OKa3aHUM MYHUIUNAIBHON YCIIYTH, a TAaKXKe IPUHOCSITCA U3BUHEHMS 33 JOCTAaBJIEHHbIE HEYA00CTBA U



yKa3bIBaeTcsl MH(popManus o AadbHEHIINUX NEHCTBUIX, KOTOPbIe HEOOXOJUMO COBEPIIUTH 3asSBUTENIO B
LEJSIX TTOTyYeHUsI MyHUIIUTIATbHOU YCITYTH.

5.8.2. B ciyyae mpu3HaHMs KajnoObl HE MOJJICKAIIEH YTOBICTBOPCHHIO B OTBETE 3asSBHUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHSATOrO PELICHHs, a Takke HH(popmamus o
MOPSIKE 00)KATOBAaHUS IPUHSITOTO PELICHUS.

5.9. [lopsiiok HampaBiIeHUS OTBETA O Pe3yJbTaTaX PACCMOTPEHHUS KaIOObI:

- TMCBMEHHBIA OTBET, COJEpXKAIIMKA pe3yabTaTbl PACCMOTPEHHUS OOpalleHUs, HaMpaBiIAeTCs
3aMHTEPECOBAHHOMY JIMILY HE MO3/{HEE AHS, CICYIOLIETO 3a IHEM MIPUHATUS PEIICHUSI.

5.10. Tlomoxenuss denepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzamuu
MPEAOCTABICHUS] TOCYJAPCTBEHHBIX W  MYHHUIMIAIBHBIX  yCIyr", yCTaHaBIIMBAIOIIUE TOPSIOK
paccMOTpeHHsI KajoOd Ha HapylmIeHWS TMpaB TPaKIAaH W OpPTraHu3alUid TPU  TPEJOCTABICHHUH
MYHUITUIIATBHBIX YCIIYT, HE PACIPOCTPAHSIOTCS HAa OTHOIICHUS, peryiaupyeMble denepaabHbIM 3aKOHOM
or 2 mas 2006 roma N 59-®3 "O mnopsnke paccMoTpeHus oOpamieHuii rpaxaaH Poccuiickoit
denepanun.
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[Ipunoxenue

K aIMUHUCTpAaTUBHOMY PernmameHTy

0 MPEIOCTABICHUIO

MYHULUIIAJIBHON YCIyTH

apXUBHBIM OT/EJIOM aIMUHUCTPALIUU
CeBepo - DBEHCKOI'0 FOPOJICKOTI0 OKpyTa
"Opranu3zanusi ”HHOPMAITMOHHOTO
o0ecrieueHHs rpaxkJiaH, OpraHOB
MYHHIIMIIATILHOM BIACTH, MECTHOTO
caMOyMpaBJlieHUs, OpraHu3alui u
OOIIECTBEHHBIX O0bETMHEHUH HA
OCHOBE JIOKYMEHTOB ApXHUBHOTO (hoHIa
Poccniickoit enepanuu

U IPYyTUX apXUBHBIX JOKYMEHTOB"

Biaok - cxema

M0CJ1eI0BATEJIbHOCTH IeCTBHI apXUBHOIO OT/1€eJIa
10 NMPEIOCTABJICHHUI0 MYHMIMIAJIBHON yciayru "Opranusanus HH(GOPMALMOHHOI0 o0ecneyeHust
rpa’iaH, OPraHoB MYHHMIMNAJIbHON BJIACTH, MECTHOI'O CAMOYIIPaBJIEHUs], OPraHU3alUiil U
001IeCTBEHHBIX 00beINHEHNI HA OCHOBE JOKYMEHTOB APXUBHOI'0 0T/IeJIa A IMUHUCTPALMHU
CeBepo — DBEHCKOI0 ropoJCKoro okpyra''

OOpariieHue 3asBUTEN MyHULIUIIAIBHON YCIIyTH

|
V

PGFI/ICTpaHI/IH COUAJIBHO-IIPABOBOI'0O 3a11pocCa I10Jb30BaTCIIA
PaCCMOTpeHI/Ie TEMATUYCCKOI'0 3arpoca

|
V

HpI/IHSITI/IC pPEeIICHNA O BO3MOXHOCTH UCITOJIHCHHSA 3aIlIpoca

Orkas B IIpnocranoBienue IIpenocraBienne |
IIPEJOCTaBICHUH MIPEI0CTABIICHUS
MYHUIUIAIBHON YCIYyTH MYHUIMIAIBHON YCIyTH
| 1

MYHULUIIAJIBHON yCIyTH |

I |
VYBenomiieHue moJb30Barens 00

OTKa3e B NOJy4yeHUH HHbopManuu,
COZEpIKAILEN TOCYAapCTBEHHYIO U
VHYIO TallHy U CBECHUS
KOH(UIEHIIMALHOTO XapakTepa, Ipu
OTCYTCTBHH Y HETO Ha
9TO IIPaBa U pPa3bsICHEHUE O €T0 |
[ToaroroBka u HapaBiIeHHE |
| JalIbHENINX JeHUCTBUIAX |
| OTBETOB 3asIBUTEIIIO |

' | |
VYBenomileHHe MOJb30BaTENs O | |
HGO6XOJII/IMOCTI/I YTO‘-IHGHI/ISI TEMAaTUKHN U | |
MPEIOCTABICHUS JONOJIHUTEIBHBIX | |
CBEJICHUH ISl MCTIOJIb30BaHUS 3a1poca



ITpunoxxenne Ne 2

OBPA3EIL]

ApXUBHBIN OTZIENT aIMUHUCTPALUU
CeBepo-DBEHCKOT0 TOPOJICKOTO OKpyra
or ®.1N.0., rojia poXxaeHus,
MPOKUBAIOLLEH 10 aJIpeECy: UHJIEKC,
ropoj, yJjuua, 10M, KBapTHUpa
COTOBBII TenedoH, IIEKT/aapec
(ecim ecTb)

3agBieHHUeE.

[Ipomy BbIOaTh copaBKy O cTraxke B (CeBepo-DBEHCKOM TIe0J0ropa3BeOUYHON AKCHEAUIINU 32
nepuof padotsl ¢ 12.05.1985 r. (mpuka3 o nmpueme Ne 152 ot 12.05.1985 r.) mo 29.12.1991 r. (mpuxa3z 06
yBosibHeHuU Ne 246 ot 28.12.1991 r.).

CrnpaBky o 3apa0oTHO# mmaTe 3a 5 JeT (3a Bech mepuoji padoThl) B JaHHOW opraHuzaiuu. B
CIpaBKe yKaszaTh BCE OTMYCKa 0e3 coaepikaHMs MO yXOIy 3a AeTbMHU (nata poxkaeHus aereit: 21.01.1974
r.p., 05.09.1981 r.p.).

CrpaBky 0 TEppUTOPHAIBHON MPUHAAJICKHOCTH JaHHON OpraHu3aluu.

[Ipomy yka3zaTh Bce mepeMMeHOBaHUs (PEOpraHnU3allnio) B JaHHON OpraHu3aluu.

Konuu nacnopra 1 Tpy10BOM KHHUKKH MPHJIAraro.

[ara IToanuck



